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You will need to find out the path of the network share that you are trying to 
access.  If you are not sure of this, please contact your administrator for that 
information.   
 
You should only perform these steps after you have successfully connected to the City’s network, either 
through direct network connection or through remote access and connected through a secure connection 
such as VPN (Virtual Private Network). 
 

1) Right click My Computer icon 

 
 

2) Select Map Network Drive… 
 

3) Select the drive letter you want to designate to the mapped drive by clicking on the drop-down 
arrow next to the Drive: selection box (generally, you can use any letter that is not taken up to the 
share drive) 
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4) Specify the path of the network drive that you would like to access in the Folder: field.  Type in 
\\servername\share in the Folder: field (where servername is the name of the server the network 
folder resides and the share is the name of the shared folder; ex: \\zeus2\adshares\itd) 

 
 

5) Click Finish. 
 


